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CHlTONGI
QUY DINH CHUNG

Dieu 1: Pham vi dieu chinh va doi tuong ap dung

1.Van ban nay quy dinh ve hoat dong bien soan, lira chon, thlm dinh, duyet va su:

dung giao trinh, tai lieu phuc vu cong tac giang day, dao tao, hoc tap, nghien curu, tham

khao va tra ciiu tai Trucmg Dai hoc Cong nghe Sai Gon (STU), sau day goi chung la

giao trinh, tai lieu.

2.Toan bo cong tac quan ly hoat dong bin soan, lua chon, th^m dinh va sii dung

giao trinh cua STU dugc quan ly thong nhat theo Quy dinh nay.

Dieu 2. Muc dich va yeu cau

1.Quy dinh nay nh3m huang dan xay dung ke hoach xuat ban giao trinh; cong tac
to chuc bien soan, thim dinh, duyet giao trinh; dinh muc cac quyen loi nhuan but trong

viec bien soan giao trinh;

2.Khuyen khich va tao dieu kien de cac don vi, can bo, giang vien ca hilu va thinh

giang trong truang bien soan giao trinh, tai lieu phuc vu cong tac giang day, dao tao,

hoc tap, nghien cuu, tham khao va tra cuu tai trucmg;

3.Cac khoa, bo mon (sau day goi chung Id dan vi) phai xac dinh nhiem vu bien

soan cac loai giao trinh, tai lieu tham khao phuc vu cho viec giang day va hoc tap cua

sinh vien la mpt trong cac cong tac chinh cua dan vi;

4.Noi dung cua giao trinh, tai lieu phai phu hap vai noi dung chuang trinh dao tao

cua nganh va nhom nganh da dugc Bg Giao due & Dao tao quy dinh va Hieu truong

phe duyet;

Dieu 3. Giao trinh, tai lieu trong Truong

1. Giao trinh (bao gdm ca giao trinh dim tit, giao trinh dich; sau day goi tat la
giao trinh) la tai lieu chinh dung cho giang vien va sinh vien trong giang day, hoc tap
va nghien cuu. Giao trinh cu the hoa cac yeu cau ve noi dung, kien thurc, ky nang co
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ban, chuln dau ra da dugc ban hanh doi vdi mdi mon hgc, nganh dao tao, trinh do dao
tao, dap ung yeu clu v^ phuong phap giang day, ki^m tra va danh gia chat lugng dao

tao, co noi dung phu hgp voi noi dung cua chuong trinh dao tao da dugc Bp trucmg Bo
Giao due va Dao tao (GD&DT) ban hanh hoac Hieu trudng phe duyet theo quy dinh.

2.Bdi giang dung chung la loai tai lieu co noi dung tuong tu giao trinh nhung
chua dugc xuat ban chinh thuc, dugc dimg thong nhat cho ca khoa/ bo mon khi giang
day, dugc Hieu trudng giao cho cac Bo mon va cac Khoa bien soan trong cac trudng

hgp:

•Chua du dieu kien \b con ngudi va kha nang bien soan giao trinh chinh thuc;

•Cln phli co them thdi gian de bd sung, hoan thien va co the viet thanh giao trinh.

3.Sach chuyen khao, tham khao: la sach dugc xult ban theo su phe duyet cua
Hieu trudng, dugc su dung trong qua trinh day va hoc mot hgc phan nao do, cu the
nhu sau:

•Sach tham khao: Hgc lieu co noi dung md rdng, lien quan den mon hgc, ddn
chuong trinh dao tao.

•Sach chuyen khdo- la tai lieu co noi dung chu yeu tir cac ket qua nghien cuu sau
va tuong ddi toan dien vd mot van de cua tac gi^, dugc su dung dl giang day dai
hoc, sau dai hgc va dung de tra cuu cac vin de chuyen mon sau.

4.Sach dich: Hgc lieu cua nude ngoai dugc dich sang tidng Viet phuc vu giang
day, hgc tap gin voi mon hgc va khdng su dung nhu giao trinh.

5.Tai lieu hudng dan hoc tap: la tai lieu dugc bien soan su dung trong viec hudng
dan thi nghiem, hudng din thuc hanh, hudng dan do an mon hoc, hudng dan giai bai

tap mau, tir didn chuyen nganh....

Dieu 4. Ngdn ngu dung de bien soan giao trinh, tai lieu

1.Ngon ngu dimg de bien soan giao trinh, tai lieu la tieng Viet.

2.Giao trinh, tai lieu mot sd hgc phan trong chuong trinh tien tien, chuong trinh
lien ket dao tao vdi nude ngoai va mot sd chuong trinh dao tao khac giang day bang
tieng nude ngoai dugc bien soan blng tieng nude ngoai theo phe duyet cua Hieu trudng.

Dieu 5. Yeu cau doi vdi giao trinh, tai lieu

1.Kien thuc trong giao trinh, tai lieu dugc trinh bay khoa hgc, logic, dam bao can
doi giua ly luan va thuc hanh, phu hgp vdi thuc tien va cap nhat nhung kien thuc mdi
nhlt cua khoa hoc va cong nghe.

2.Nhung noi dung dugc trich dan trong tai lieu tham khao de bien soan giao trinh
phai co nguon goc va chu thich ro rang, dap ung day du cac yeu cau ve quyen tac gia
theo quy dinh hien hanh.

3.Cudi moi chuong cua giao trinh phai co cau hoi hudng dan on tap, dinh hudng
thao luan va bai tap thuc hanh.m



CHlTONGII
BIEN SOAN VA THAM DINH N0I DUNG GIAO TRINH, TAI LEEU

Dieu 8. Thanh phan Ban bien soan giao trinh

Thanh phan Ban bien soan giao trinh gdm co:

4.Hinh thuc va cau true cua giao trinh, tai lieu phai dam bao tinh dong bdvatuan
thu cac quy dinh cu thd cua Trudng.

5.Giao trinh dugc bien soan lai phai thda man dieu kien da dugc luu hanh on dinh
trong thdi gian tdi thieu 3 nam.

6.Trudng hgp dac biet, khoa se lam to trinh xin bien soan lai giao trinh gdi Phong

Quan ly Khoa hgc & Ddi ngoai (Phong QLKH&DN) de lam bao cao trinh Hieu trudng
duyet. Trong trudng hgp do, khoa/ bp mdn can danh gia giao trinh, dua ra nhung noi
dung ckn. chinh stita va bd sung ndu co.

Dieu 6. Sur dung giao trinh

1.Nha trudng to chuc bien soan hoac lira chgn giao trinh, bai giang chinh dung
chung de sir dung, dam bio mdi hoc phan co it nhat mdt giao trinh hoac bai gilng

chinh dung chung phuc vu cong tac giang day cua giang vien va hgc tap cua sinh vien;

2.Mdi mdn hgc chi bien soan mdt giao trinh dung cho dai hoc he chinh quy. Cac
hinh thuc dao tao khac (Vita lam vita hoc, Lien thong, Titxa, ...) dung chung giao trinh
nay vdi tai lieu hudng din giang day do cac khoa/ bd mdn quy dinh thong nhat. Mdt
sd giao trinh dugc bien soan cho trinh do sau dai hgc cung tuan thd cac quy dinh tren;

3.Ngoai mdt giao trinh chinh, mdi hgc phan dugc trudng to chuc bien soan tdi da
hai sach chuyen khao, ba tai lieu tham khao, mdt tai lieu hudng dan;

4.Cac giao trinh su dung trong giang day phai dugc ghi ro trong de cuong hoc,{-
phin da dugc Hidu trudng phe duyet;

5.Cac giao trinh, tai lieu da xult ban co the dugc ban, cho thue, cho mugn,... de1

phuc vu giang day cua giang vien va hoc tap cua sinh vien theo Luat xuat bin va cac

quy dinh hien hanh.

Di^u 7. Yeu cau phap If

Giao trinh, sach chuyen khao phai dat cac yeu clu tai kholn 1, 2 va 3 cua didu nay;
Tai lieu tham khao, tai lieu hudng din phai dat yeu cau tai khoan 1 va 3 cua dieu nay:

1.Dugc Hieu trudng ra quyet dinh cong nhan la giao trinh phuc vu cho viec giang
day va hgc tap trong nha trudng;

2.Da dugc xuat ban, ndp luu chieu xuat ban phlm theo quy dinh;

3.Chip hanh nghiem chinh Luat xuit bin vl Luat sd huu tri tu^ hien hanh.



1.Chu bien hoac ddng chu bien gido trinh (niu co), cdc hoc phan cua chuong

trinh ddo tao trinh dp cao d^ng, dai hoc, cao hoc phai co chuc danh giao su, phd
giao su hoac trinh do tiln si thuoc chuyen ngdnh ml gido trinh do se dugc sur dung.

Hieu trudng quyet dinh sd lugng thdnh vien tham gia Ban bien soan giao trinh hoac

cd nhan nhd khoa hoc bien soan giao trinh.

Trong trudng hgp dac biet, chu bien hoac dong chu bien cd the cd trinh do thac

sf, gidng vien chinh hoac tuong duong do Hieu trudng phe duyet.

2.Cac thdnh vien tham gia Ban bien soan gido trinh phdi cd chuyen mdn phu
hgp vdi ndi dung giao trinh va dang true tiep gidng day trinh do cao ding, dai hgc,

cao hgc hoac cac nha khoa hgc cd uy tin dang tham gia thinh gidng tai trudng vd do

Hieu trudng quyet dinh.

Hieu trudng quy dinh thdnh phdn, to chuc vd hoat ddng cua Ban bien soan giao
trinh.

Dieu 9. Nhiem vu va quyen cua chu bien/ dong chu bien

1.Chu bien/ ddng chu bien co trach nhiem to chuc bien soan giao trinh theo

dung de cuong, tien do da dugc Hieu trudng phe duyet.

2.Chiu trach nhiem ve ndi dung khoa hgc cda gido trinh, tiep thu, sda chua ndi

dung giao trinh theo gdp y cua cac nha khoa hoc vd y kien ket luan cua Hpi ddng

tham dinh.

3.Be xuat vdi Hieu trudng thay the hoac bd sung thdnh vien tham gia bien soan

giao trinh khi thay can thiet.

4.Dugc hudng cac che do theo quy dinh hien hanh cua Nha nude vd cac chinh

sach cua Trudng doi vdi viec bien soan giao trinh.

Dieu 10. Trach nhiem, nghia vu va quyen cua thdnh vien tham gia bien soan giao

trinh

1.Cac thdnh vien tham gia bien soan phdi chiu trach nhiem ve ndi dung khoa

hoc cua giao trinh, chiu su chi dao ve mat chuyen mdn cua chu bien hoac ddng chu

bien vd Hdi ddng khoa hgc & dao tao khoa trong qua trinh bien soan giao trinh vd

chiu trach nhiem ve ban quyen tac gia theo quy dinh hien hanh cua Nha nude.

2.Cac thdnh vien tham gia bien soan co nghia vu tuan thu su phan cong cong

viec cua chu bien, dam bao trung thuc vd lam viec khoa hoc ddi vdi phan dugc
phan cong viet, dam bao thuc hien dung tien do thdi gian, su dung ngon ngu, van
phong,... thing nhat chung cua toan bo gido trinh.

3.Cac thdnh vien tham gia bien soan dugc uu tien khai thac nhftng tdi lieu, co
sd du lieu cac loai cua trudng.

4.Cac thdnh vien tham gia bien soan dugc quyen gdp y ve cdu true, ndi dung
cua cac phan khdng dugc phan cong viet trong gido trinh nhung phdi tuan thu quylt

dinh cua chu bien hoac ddng chu bien.



Dieu 11. To chirc thdm dinh giao trinh

Hieu trudng quyet dinh thdnh lap Hoi dong thdm dinh de thdm dinh giao trinh, tdi
lieu.

r1.Ddi vai sach gido trinh vd sach chuyen khao:

Sd lugng thdnh vien Hdi ddng tham dinh gom 5 ngudi, trong do cd 1 Chu tich Hdi
ddng, 2 uy vien phan bien, 1 uy vien thu ky vd 1 uy vien. Tham gia Hdi dong tham dinh

giao trinh phdi co it nhdt 02 thdnh vien ngoai trudng.

2.Doi vai cac loai gido trinh vd tdi lieu khdc:

So lugng thdnh vien Hdi ddng thdm dinh toi thilu gom 3 ngudi, trong do cd 1 Chu

tich Hdi dong, 1 dy vien phan bien, 1 uy vien thu ky vd cac tiy vien khdc (neu co).

Trong Hdi ddng tham dinh phdi cd it nhat 01 thdnh vien ngoai trudng.

Quy dinh vdi cac thdnh vien e^ the nhu sau :

1.Chu tich Hdi ddng phdi co chuc danh tir pho giao su hoac tiln si trd Ien.

2.Cac uy vien phan bien phdi cd chuc danh tir thac si trd Ien (uu tien tien si).

3.Cac uy vien khdc phdi cd chirc danh tir thac si trd Ien.

4.Thanh vien Hdi dong thdm dinh phdi la cac nha khoa hgc cd trinh do chuyen
mon cao, cd uy tin, kinh nghiem gidng day dai hgc va cd chuyen mdn phu hgp vdi ndi

dung giao trinh.

5.Hdi ddng thdm dinh to chuc thdm dinh vd dl xudt vdi chu bien/ ddng chu bien

hoac cd nhan cac nha khoa hgc tham gia bidn soan gido trinh de xem xet, chinh sda,
hoan thien giao trinh. Hdi ddng cd thi mdi mdt so thdnh vien dai bieu ngoai Hdi ddng

tham du phien hgp tham dinh.

6.Hdi dong thdm dinh giao trinh chi hop khi co mat it nhdt 2/3 sd thdnh vien. Chu
tich hdi ddng true tilp chu tri cube hop. Tdi lieu aide hop phdi dugc gdi cho ede thdnh

vien hdi dong it nhdt 07 ngdy truac khi hop. Cdc thdnh vien hdi ddng danh gia giao

trinh theo Philu danh gia gido trinh, tdi lieu (Mdu Phu luc 3). Thu ky hdi ddng tham
dinh co trach nhiem tong hgp y kiln cua cac thdnh vien thdnh Bien ban thdm dinh
giao trinh tdi lieu (Mdu Phu luc 4). Y kien bdng van ban cua thdnh vien vdng mat chi

cd y nghia tham khao.

7.Quy dinh ve to chirc vd hoat ddng cua Hdi dong tham dinh giao trinh do Hieu

trudng quy dinh bdng van ban.

8.Phong QLKH&DN se can cu vdo y kiln cua Hdi ddng thdm dinh, lam bao cao

trinh Hieu trudng quyet dinh.

Dieu 12. Cac budc chung de bien soan cac giao trinh, tai lieu

Bu&c 1: Dang ky bien soan giao trinh, tdi lieu.

*-••
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•Dau thing 9 hang nam, cac khoa gdi danh muc dang ky, thuylt minh bien

soan giao trinh, tdi lieu (duac Hoi dong khoa hoc vd dao tao khoa thong qua)
vd bien ban hgp khoa cho Phong QLKH&DN d! phuc vu cong tac quan ly.

•Tren co sd d! nghi cua cac khoa, bd mdn true thuc trudng vd db xuat cua
Phong QLKH&DN, Hieu trudng chi dao, to chuc phe duyet kl hoach bien

soan gido trinh, tdi lieu d! phuc vu gidng day, hoc tap cho cac hgc phan trong

chuong trinh dao tao cua Trudng. (Huang dan a Phu luc 1, Phu luc 2).

Bu&c 2: Thuc hien bien soan giao trinh, tdi lieu.

•Chu bien vd cac thdnh vien tham gia bien soan chiu trach nhiem thuc hien
viec bien soan theo diing thuylt minh da gdi ve Phong QLKH&DN.

•Trong qua trinh bien soan nlu co dieu chinh phdi thong bao kip thdi bdng
van ban cho Phong QLKH&DN (tdi da sau 6 thdng ke tu ngdy nhqn quyit
dinh phe duyet ke hoach bien soan gido trinh, tdi lieu) de trinh Hieu trudng.

•Trong qua trinh bien soan, nhdm bien soan to chuc hop chuyen mdn ldy

gdp y cua khoa/ bd mdn vd phdi dugc Hdi ddng khoa hgc vd dao tao khoa
thdng qua ve ndi dung. Sd ldn hop gdp y tdi thilu 01 Ian/ 01 gido trinh.

•Tuan dau tien cua nam hoc, chu bien phdi lam bao cao tiln do thuc hien

viec bien soan gido trinh, tdi lieu minh da dang ky trong nam trudc bdng van
ban kem theo minh chung gdi Phong QLKH&DN d! phdng quan ly vd bao
cao Hif u trudng.

Bu&c 3: Gdi ban thao vd thdm dinh giao trinh, tdi lieu.

•Can cd theo danh muc dang ky vd thuylt minh bien soan giao trinh, tai lieu

cua Chd bien, sau khi nhan dugc 06 ban thao vd to trinh xin de nghi tham dinh
cua chu bien, Phdng QLKH&DN chiu trach nhiem dgc ban thao so sanh vdi
mdu de cuong chi tiet Chu bien da gdi kem thuylt minh bien soan giao trinh,

tdi lieu va lam bao cao trinh Hieu trudng ra quylt dinh thdnh lap Hoi ddng
tham dinh giao trinh.

•Phong QLKH&DN la dau mdi lien he tdi cac thdnh vien thudc Hdi dong
tham djnh, lap ke hoach thdi gian tiln hanh tham dinh gido trinh. Hdi ddng
tham dinh giao trinh to chuc thdm dinh gido trinh theo quy dinh;

•Trong vdng 3 ngdy kl tu khi hop Hdi dong tham dinh, uy vien thu ky phdi
tap hgp vd chuyen toan bd Bien ban hgp Hpi ddng tham dinh giao trinh, Phieu
danh gia gido trinh, Ban nhdn xet cua cac uy vien phan bien tdi Phdng
QLKH&DN dl lam bao cao trinh Hieu trudng cho y kiln vd chuyen lai cho

nhdm bien soan chinh sda.

•Ddi vdi nhung gido trinh tai ban cd bd sung sda chua dudi 30% vd tdi lieu
phuc vy hoc tap, Nha trudng se khdng thdnh lap Hdi ddng tham dinh va se chi
mdi 01 Phan bien doc duyet vd cho y kiln.



TO CHtfC THlTC HIEN
Dieu 13. Lap ke hoach va bao cao cong tac giao trinh/

Thdng 11 hang nam, Phdng QLKH&DN bao cao cong tac giao trinh, tdi lieu trong
nam; lap kl hoach, kinh phi td chuc xudt ban giao trinh, tdi lieu cho nam ke tiep vd bao

cao Hieu trudng phe duyet.

Dieu 14. Kinh phi bien tap, xuat ban

Be thuc day cho cong tac gido trinh phat triln nhanh, dap dng tot cho nhu cau dao

tao, Nha trudng se hd trg mot phdn kinh phi cho viec bien tap vd xuat ban gido trinh

cdp trudng. Cy the nhu sau:

•H trg 50% chi phi in ddi vdi giao trinh, tdi lieu cd sd lugng xuat ban den
300 quyln (day la chi phi tra gia cho sach, tdi lieu duac in). Cy the, muc kinh

phi hd trg in 1 tua gido trinh dugc tinh nhu sau:

Chi phi hd trg = (don gia in 1 trang x so trang x so lugng giao trinh xudt ban) x 50%

•Hd trg 100% chi phi quan ly va chi phi bien tap.

Dieu 15. Nhuan but bien soan giao trinh

•Trong vdng 45 ngdy kl td ngdy hop Hdi ddng thdm dinh gido trinh, Ban
bien soan giao trinh se tiln hanh chinh sda tren co sd nhung y kiln dong gdp

dugc neu ra trong cu|c hop thdm dinh. Nhom bien soan phdi gdi ve Phong

QLKH&DN 02 ban thao gido trinh vd 02 ban gidi trinh chinh sda theo gdp y
cua Hoi ddng thdm dinh.

•Hieu trudng can cd theo bao cao cua Phdng QLKH&DN vd bien ban gidi
trinh chinh sda cua tac gia de xem xet, quylt dinh cho phep in, xudt ban giao

trinh, tdi lieu.

Bu&c 4: Lam thu tyc in dn.

•Giao trinh, tdi lieu sau khi dugc Hieu trudng phe duyet cho phep xudt ban,
chu bien gdi bin mem cho Phdng QLKH&DN d! chuyln din Nha xudt ban
lam thu tyc in dn.

•Phdng QLKH&DN chiu trach nhiem doc sda morat ban in vd chuyln ban

in cho tac gia dgc duyet Ian culi cung trudc khi in.

•Bia va sd lugng in se do Hieu trudng quyet dinh. Kho in theo quy dinh

thong nhat cua trudng la 16 x 24 cm.



Ngoai viec ghi nhan khdi lugng cua cong tac bien soan gido trinh, tdi lieu theo quy
chi Hoat ddng khoa hgc cong nghe cua trudng dd ban hanh, chu bien vd nhdm bien
soan con dugc nh^n nhuan but cho cong tac bien soan giao trinh. Cy thi nhu sau:

1.Gido trinh xudt ban Ian dau:

•Ddi vdi sach chuyen khao: 80.000 VND/ trang chudn;

•Ddi vdi sach giao trinh: 60.000 VND/ trang chuan;

•Ddi vdi tdi lieu tham khao: 50.000 VND/ trang chudn;

•Ddi vdi tdi lieu hudng ddn: 30.000 VND/ trang chuan.

2.Gido trinh tdi ban:

•Bdng muc nhuan bdt cua tung loai gido trinh theo quy dinh tai khodn 1 dilu

nay nhan vdi ti le ndi dung ddi mdi.

Dieu 16. Thu lao tham dinh, sua chua, danh may, bien tap

1.Doi vai sach chuyen khao, sach gido trinh:

•Dgc, phan bien, nhan xet: 5.000.000 VND/ tua giao trinh (tit 200 trang tra

Ien);

•Doc, phan bien, nhan xet: 4.000.000 VND/ tua gido trinh (du&i 200 trang);

•Dan trang lai, sua chua, bien tap: 10.000 VND/ trang chudn;

•Thdm dinh:

^Chu tich hdi dong tham dinh 1.500.000 VND;

^Uy vien hdi ddng tham dinh: 1.000.000 VND.

2.Ddi vai bai gidng dung chung, tdi lieu tham khao, tdi lieu huang ddn:

•Dgc, phan bien, nhan xet: 2.000.000 VND/ tua gido trinh;

•Ddn trang lai, sda chua, bien tap: 10.000 VND/ trang chudn;

•Tham dinh:

^ Chu tich hdi ddng thdm dinh 1.000.000 VND;

^Uy vien hdi ddng thdm dinh: 700.000 VND.

Kinh phi, thu lao hd trg bien soan va tham dinh giao trinh cd thi dugc thay doi tuy

theo tinh hinh thuc te cua Nha trucmg va se co van ban hudng dan cy the (neu co thay

doi).

Dieu 17. Nhuan but bdng giao trinh

Ngoai nhuan but bdng tien dugc quy dinh tai dieu 15, tac gid con dugc nhan nhuan
but bang gido trinh da dugc xuat ban nham khuyen khich gidng vien bien soan giao

trinh phuc vu dao tao.
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CHLTONG VII
KHEN THUCfNG, XtT LY VIPHAM

Dieu 19. Khen thirdng

Cac ca nhan thuc hien tot Quy dinh nay, co nhieu ddng gdp trong viec td chirc, tham
gia bien soan, nang cao chdt lugng giao trinh, tdi lieu dugc xet khen thudng theo Luat
thi dua, khen thudng vd quy chi thi dua, khen thudng cua trudng;

Phdng QLKH & DN dua tren kit qud danh gia cua Hdi dong tham dinh gido trinh
vl chat lugng gido trinh theo 3 muc: dat, kha va tot dl de xuat Hieu tradng khen thudng

cuoi nam.

Dieu20.Xu-lykhieunai

Trong tradng hgp giao trinh bi cham tiln do vi nhung nguyen nhan chu quan vl
phia chu bien va cac thdnh vien tham gia, Hieu tradng se xem xet muc do dl co hinh

thuc xii ly hoac cho thanh ly.

Trong qua trinh sir dung giao trinh, tai lieu neu xdy ra khieu nai ve ban quyen, ndi

dung khoa hoc thi Chu bien vd nhdm bien soan chiu trach nhiem; Hieu tradng se xem
xet, xd ly chu bien vd cac thdnh vien tham gia bien soan theo quy dinh hien hanh.

Dieu 18. Trien khai thyc hien

Phdng QLKH&DN chiu trach nhiem hudng ddn vd quan ly chung viec bien soan,
tham dinh, in an cac giao trinh, tdi lieu cua Nha trudng.

Cac khoa vd bd mdn true thudc Trudng chiu trach nhiem phdi hgp cung Phong
QLKH&DN ddn ddc, nhdc nhd cac Chu bien thuc hien theo dung thuylt minh bien

soan giao trinh da gdi cho Phdng QLKH&DN. To chuc hop danh gia so bd trade khi
gdi ban thao cua giao trinh, tdi lieu ve cho Phdng QLKH&DN.

Phdng K! hoach - Tdi chinh phdi hgp vdi Phong QLKH&DN vd cac don vi cd lien
quan quylt toan kinh phi cho cong tac bien soan, thdm dinh vd in dn giao trinh.

.•A

Viec trd nhuan but bdng gido trinh phdi tuan thu dung Luat xuat ban vd khdng qua
10% sd lugng giao trinh in ra.





Chu thich:

Cot 4: Ghi ky higu viet tit cho tung loai nhu sau: Giao trinh (GT), BAi giang dung chung (BGDC), Huong

dan giang day (HD), SAch bai tap (BT), SAch tham khao (TK),Sach chuyen khao (CK)

Cot 5: Ghi ky hieu cho giao trinh tai lieu: Tich dau "X" vAo 6 niu bien soan moi hoac tai ban, khong ap dung

ddi voi bai giang dung chung.

Cot 6: Ghi to hoc hAm hgc vi Chu bien vA cAc thAnh vien tham gia

Tp. Ho Chi Minh, ngaythangnam

TRU^NG KHOA
(Ky va ghi to hQ tin)

(7)

Thdi gian
hoan thanh

Chu bien:

Thanh vien:

(6)

Be xuat ban
bien soan

(5)

Tai banViet mdi

Tinh chat

(4)

Phan loai

(3)

So tin chi

•

(2)

Ten giao trinh,

tai lieu

d)

STT

DANH MUC DANG KY BIEN SOAN GIAO TRJNH, TAI LIEU

NAMHQC:20-20

BO GIAO DUC & OAO TAO
TRL/QNG DAI HOC CQNG NGHE SAl G6n

KHOA:

Phu luc 1: Danh muc bien soan girto trinh, tai lieu





3.Hinh thuc giao trinh, bai giang:

•Bien so^n mdi:D

•Tai ban khdng sua chua:D

•Tai ban co bo sung, sua chua:  D

4.Thdi gian thuc hien:

Tu//20den//20

5.Chu bien giao trinh, tai lieu:

•Ho va ten:

•Nam sinh: 

•Chuc danh khoa hoc:

•Hqcvj:

•Dja chi nha rieng:

•Dja chi co quan: 180 Cao Lo, Phudng 4, Qu^n 8, Tp Ho Chi Minh

•Dien thoaA nha rieng:

•Dien tho^i co quan:

•Didong:

•Fax:

•E-mail:

So % bo sung, sua chua:%

?Sach chuyen khao

Sach HD giang day mdn hoc

2. Loai san pham dang ky:

Giao trinh?Sach bai tap

Giao trinh dien tu   DSach tham khao

Bai giang dung chung DSach djch

1. Ten giao trinh, tai lieu:.

THUYlh" MINH BIEN SOAN GIAO TRJNH, TAI LIEU

NAMHOC:20-20

BO GlAO DUC & OAO TAO
TRUGNG DAI HOC CONG NGHE SAl GON

KHOA:

Phu luc 2: Thuylt minh bien soan gido trinh, tai lieu





Ngaythangnam       Ngaythangnam
Xac nhan cua hoi dong khoa hoc khoa         Chu bien giao trinh, tai lieu

(ky, ho va ten)                           (ky, ho va ten)

9. San pham phuc vu dao tao cho:

Cao hoc: ?         Dai hoc: ?        Cao dang: ?

10. Phu luc kem theo de cuong chi tiet mau so 04 da duo>c Nha trudng duyet

Ddi vai giao trinh bien soan Ian dau/bao gom muc lye cua mot cudn sach tham khao tieng
nu&c ngoai va myc luc tham khao cua cuon sach Tiing viet. Niu khong co tai lidu Tiing vigt

thi thay bing tai lieu tiing nuoc ngoai.

Ngudi
thuc hien

Thdi gian

(Bit diu - kit thuc)
San phamCac noi dung, cong viec

thuc hien

2

1

STT

8. Tien do thuc hien cu the:

7. Dung cho mon hoc:

Chuyen nganh: 

Chuky
Noi dung bien

soan duo>c giao
Don vj cong tac va

ITnh vuc chuyen mon

Ho va Ten

(Bao gdm hgc hAm vA hgc vi)

...

2
1

STT

6. Thanh vien tham gia bien soan giao trinh, tai lieu (luu y: Khong qua 2 ngu&i vai cac
giang vien co tham nien dual 5 nam)

Phu luc 2: Thuylt minh bien soan giao trinh, tai lieu





Kit luan:(1): Ding </ cho xuat ban?

(2): Dong </ cho xuit ban nhung cin sua chua   D

(3): Khong ding y cho xuit ban?

NHAN XET

Danh gia chung

Tinh mdi cua giao trinh

Hinh thuc van phong (thuatngu, van phong, trinh bay...)

Muc do dap ung nhu cau cua ngudi hgc va can bp giang day

Ve kit cau noi dung khoa hgc va dung lugng giao trinh, tai ligu
(tinh khoa hgc, phu hyp thuc tiin cua giao trinh )

Ve sir phu hop vdi chuong trinh dao tao chuyen nganh (tinh su
pham cua giao trinh, tai lieu, syphd hop vai di cuang hgc phan)

NOI DUNG DANH GlA

6

5

4

3

2

1

STT

1.Ho ten thrtnh vien hoi dong:

2.Chuc danh trong h0i dong:

3.Co quan cong tac:

4.Dja chi lien hg:

5.Ten Giao trinh, tai lieu : 

6.Ho ten chu bien:

7.Co quan chu tri: 

8.Ngay hop:

9.Dja diem:

10.Quyet djnh thanh lap hoi d6ng (so, ngay, thang, nam):

11.Danh gia cua thanh vien hoi dong:

PHlU NHAN XET, DANH GlA GIAO TRJNH, TAI LIEU

CONG HOAXA HOI CHO NGHTA VIET NAM
Doc lap - Tu do - Hanh phuc

BO GlAO DUC & OAO TAO
trl^Ong dai hoc cOng nghe sAi gon

Phu luc 3: Phiiu drtng ky/ drtnh girt girto trinh, trti





Tp. Hi Chi Minh, ngaythingnam.

NGUOI NHAN XET/ DANH GlA

(Ky vA ghi ro hg tn)

12. y kiin va kiin nghj khac:

Phu luc 3: Phiiu dang ky/ drtnh girt giao trinh, tai lieu





III.Ten chu bien giao trinh:

IV.Loai giao trinh:

•Giao trinh xuat ban Ian dau?

•Giao trinh tai ban co sua chua, bi sung   ?

•Trti lieu tham khao?

V.Hpi ding da xem xet ho so tham djnh gom nhung tai lieu sau:

Z D cuong hgc phrtn tuong ung (doi v&i giao trinh);

•   Z  Ban thao giao trinh, trti lieu sua chua sau cung cua chu bien vrt nhom trtc girt;

Z ban nhan xet phan bin girto trinh, trti lieu;

Z To trinh di nghj xurtt ban cua Phong QLKH & ON;

VI.Y kiin danh gia cua Hgi ding tham djnh:

BIEN BAN THAM DI.NH GlAO TRJNH, TAI LIEU
Horn nay, ngaythangnam 20

Tai:
Trudng DH Cong nghe Sai Gon, 180 Cao lo, Phudng 4, Quan 8, Tp. Hi Chi Minh

I.   Hoi dong tham djnh giao trinh theo quyit djnh so (sd, ngay, thing, nim):

Ting si thanh vien theo quyet dinh:

Thanh phrtn Hoi ding tham dinh co mat gim :

1Chu tich Hoi ding

2Phan bien 1

3Phan bien 2
4Oy vien

5Oy vien thu ky

II.   Ten giao trinh dugc tham djnh:

BO GlAO DUC & OAO TAOCONG HOA XA HOI CHO NGHA VIET NAM
TR^ONG DAI HQC CONG NGHE SAl GONDoc lap - Tu do - Hanh phuc

Phu luc 4: Bien ban tham djnh girto trinh, trti lieu





VII.  Danh gia cua Hgi dong:

1.Si thrtnh vien "Dong y cho xuat ban":

2.Si thrtnh vien "Dong y cho xuat ban nhung can sua chua":

3.Si thrtnh vien "Khong dong y cho xuit ban":

5. Tinh mdi cua girto trinh:

4. Hinh thuc vrtn phong:

3. Muc do drtp ung nhu cau cua ngudi hgc vrt cua can bo giang day:

2. Ve kit cau noi dung khoa hgc vrt dung lugng girto trinh, trti iiiu:

1. Vi su phu hgp vdi chuong trinh drto tao chuyen ngrtnh/ tinh su phgm cua girto trinh;

Phu luc 4: Bien bin thim djnh girto trinh, trti li^u





THI^KYCHO TjCH HQID6NG THAM DJNH

(Ky vA ghi ro ho tin)

VIII.  Kit luan cua Hgi dong:

1."Dong ^ cho xuat ban"D

2."Ding y cho xuit ban nhung can sda chua"?

3."Khong dingy cho xuit ban"?

4.Crtc noi dung cin sua chua bao gom:

Phy lye 4: Bien ban thim djnh girto trinh, trti lieu





Chuforng I

QUY DINH CHUNG
"*\Dieu 1. Pham vi dieu chinh va doi tuong ap dung

1.Van ban nay quy dinh ve viec bien soan, lira chQn, tham dinh, duyet

va su dung giao trinh giao due dai hoc, sau day goi chung la giao trinh.

2.Quy dinh nay ap dung doi vdi cac dai hoc, hoc vien, truang dai hoc,

tradng cao dang (sau day goi chung la co so giao due dai hoc) trong he thong

giao due quoc dan.

3.Quy dinh nay khong ap dung doi vdi viec to chuc bien soan va duyet
giao trinh su dung chung cho cac dai hoc, hoc vien, trudng dai hoc, trudng cao

dang.

Dieu 2. Giao trinh dung trong cac co* sd giao due dai hoc.

1.Giao trinh phuc vu cho viec giang day, chuan bi bai giang cua giang
vien va hoc tap cua sinh viSn doi vdi cac mon hoc cd trong chuong trinh dao

tao

2.Giao trinh do co sd giao due dai hoc to chuc bien soan hoac to chuc

lira chon ddi vdi trinh do cao d^^ng, dai hoc, thac si

Dieu 3. Ngon ngu* dung dl bien soan giao trinh

1.Ngdn ngu dung dl bien soan giao trinh la tieng Viet.

2.Giao trinh mot si mon hoc cua co sd giao due dai hoc thuc hien
chuong trinh tien tiln, chuong trinh dao tao ngon ngu va van hda nude ngoai,

chuong trinh li^n kit dao tao vdi nude ngoai va mot sd chuong trinh dao tao
khac giang day blng tiing nude ngoai dugc bien soan bang tieng nude ngoai.

QUY DINH
Ve viec bien soan, lira chon, tham dinh, duyet va sir dung

giao trinh giao due dai hoc
(Ban hanh kem theo Thong tu so 04 12011 ITT-BGDDT

ngdy 28 thdng 1 nam 2011 cua Bo tru&ng Bo Gido due vd Dao tao)

B0 GIAO DUC VA DAO TAO   C0NG HOA XA H0I CHU NGHIA VlET NAM
Doc lap - Tu do - Hanh phuc





Dieu 4. Yeu cau ddi voi giao trinh

1.Giao trinh cu thi hda yeu ciu vl noi dung kiln thuc, ky nang va thai
do quy dinh trong chuong trinh dao tao doi vdi mdi mdn hoc, nganh hoc, trinh
do dao tao, dap ung yeu clu ddi mdi phuong phap giao due dai hoc va kilm
tra, danh gia chit lugng drto tao.

2.Ndi dung giao trinh phai phu hgp vdi muc tidu, chuong trinh dao tao,
dam bao chuan kiln thuc, ky nang vrt chuln diu ra da ban hrtnh.

3.Kien thuc trong giao trinh dugc trinh brty khoa hgc, logic, dam bao
can ddi giua ly luan vrt thuc hrtnh, phu hgp vdi thuc tiln vrt cap nhat nhung tri
thuc mdi nhat cua khoa hgc vrt cong nghe.

4.Nhung ndi dung dugc trich dan trong trti lieu tham khao de bidn soan
giao trinh phai co ngudn gdc vrt chu thich ro rrtng, dap ung diy du cac yeu clu
vl quyln tac gia theo quy dinh hien hrtnh.

5.Cuoi moi chuong giao trinh phai cd danh muc trti lieu tham khao, cau
hdi hudng din dn tap, dinh hudng thao luan vrt brti tap thuc hrtnh.

6.Hinh thuc vrt cau true cua giao trinh dam bao tinh ddng bd vrt tuan
thu cac quy dinh cu thi cua co sd giao due dai hoc.

Dieu 5. Su dung giao trinh

1.Co sd giao due dai hoc td chuc bien soan hoac lira chgn giao trinh dl

su dung, dam bao mdi mdn hgc cd it nhat mdt giao trinh phuc vu cdng tac
giang day cua giang vien vrt hgc tap cua sinh vien.

2.Cac giao trinh da xuit ban, co sd giao due dai hoc cd the ban, cho
thue, cho mugn,... dl phuc vu giang day cua giang vien vrt hgc tap cua sinh

vien theo Luat xuat ban vrt cac quy dinh hien hrtnh.

Dieu 6. Kinh phi bien soan, lua chon, thlm dinh va duyet giao trinh

•^9Thu trudng co sd giao due dai hgc chiu trach nhiem ve kinh phi td chirc
bidn soan, lira chgn, thlm dinh vrt duyet giao trinh theo quy dinh hien hrtnh.

Chnong II

BIEN SOAN VA THAM DINH NOI DUNG GIAO TRINH

Dieu 7. Quy trinh td chirc bien soan giao trinh

1. Tren co sd dl nghi cua Khoa, Hieu trudng chi dao, td chuc bien soan

giao trinh dl phuc vu giang day, hoc tap cho cac mdn hgc trong chuong trinh
drto tao cua Khoa.





2.Hdi ddng Khoa hoc-Brto tao Khoa dl xuit vdi Hieu trudng thrtnh lap
Ban bien soan giao trinh hoac giao nhiem vu true tilp cho ca nhan nhrt khoa
hgc cd trinh do, dung chuyen mdn vrt kinh nghiem bien soan giao trinh.

3.Ban bien soan giao trinh hoac ca nhan nhrt khoa hoc chiu trach nhiem
xrty dung du thao dl cuong chi tilt giao trinh mdn hgc vrt bao cao Hdi ddng
Khoa hgc-Drto tao Khoa.

4.Hieu tradng duyet dl cuong chi tilt giao trinh mdn hgc vrt giao
nhiem vu cho Ban bien soan hoac ca nhan nhrt khoa hgc thuc hien bien soan

giao trinh.

5.Ban bien soan giao trinh hoac ca nhan nhrt khoa hgc chiu trach nhiem
bien soan giao trinh theo dl cuong da dugc duyet.

6.Hieu trudng quyet dinh thrtnh lap Hdi ddng tham dinh giao trinh. Hdi
\   '999ddng tham dinh giao trinh td chirc tham dinh giao trinh da bien soan, bao cao

y kien danh gia cua Hdi ddng ldn Hieu trudng.

7.Can cu vrto y kiln cua Hdi ddng thlm dinh, Hieu tradng xem xet,
quylt dinh dua giao trinh in In, xuit ban.

8.Hrtng nam, tren co sd dl xuit cua Khoa, Hieu trudng xem xet, quylt

dinh viec tilp thu, chinh ly giao trinh dang su dung cho phu hgp vdi thuc tien.

Dieu 8. Thanh phan Ban bien soan giao trinh

1.Thrtnh phln Ban bidn soan giao trinh gdm cd:

a)Chu bien hoac ddng chu bidn vrt cac thrtnh vien (nlu cd). Chu bien

hoac ddng chu bien giao trinh cac mdn hgc cua chuong trinh drto tao trinh do
cao drtng, dai hgc, thac si phai cd chuc danh giao su, phd Giao su hoac trinh
do tiln sy thudc chuyen ngrtnh cita giao trinh do.

Ddi vdi giao trinh trinh do cao drtng, trong trudng hgp khong cd tiln si
cung chuyen ngrtnh thi chu bien hoac ddng chu bien toi thilu phai cd trinh do

thac sy.

b)Cac thrtnh vien tham gia Ban bien soan giao trinh phai cd chuyen
mdn phu hgp vdi ndi dung giao trinh vrt dang true tilp giang day trinh do cao

drtng, dai hgc, thac sy hoac cac nhrt khoa hgc cd uy tin dang tham gia thinh
giang tai trudng vrt do Hieu trudng quylt dinh.

2.Hieu trudng quylt dinh sd lugng thrtnh vien tham gia Ban bien soan

giao trinh hoac ca nhan nhrt khoa hoc bien soan giao trinh.





3. Hieu trudng quy dinh thrtnh phln, td chuc vrt hoat ddng cua Ban bien
soan giao trinh brtng van ban.

Dieu 9. Nhiem vu va quyen cua chu bien/dong chu bien

1.Td chuc bien soan giao trinh theo dung de cuong giao trinh da dugc
Hieu trudng phe duyet.

2.Chiu trach nhiem vl ndi dung khoa hgc cua giao trinh, tilp thu, sua
chua ndi dung giao trinh theo gdp y cua cac nhrt khoa hgc vrt y kiln kit luan
cua Hdi dong thlm dinh.

3.Be xuat vdi Hieu tradng thay thi hoac bd sung thrtnh vidn tham gia
bien soan giao trinh khi thly cln thilt.

4.Bugc hudng cac che do theo quy dinh hien hrtnh cua Nhrt nude vrt
cac chinh sach cua co sd giao due dai hgc ddi vdi viec bien soan giao trinh.

Dieu 10. Trach nhiem, nghia vu va quyen cua tac gia

1.Trach nhiem, nghia vu:

a)Tac gia chiu trach nhiem vl ndi dung khoa hgc cua giao trinh, chiu sir
chi dao vl mat chuyen mdn cua chu bien hoac ddng chu bien vrt Hdi ddng
Khoa hgc-Brto tao Khoa trong qua trinh bidn soan giao trinh vrt vl ban quyen

tac gia theo quy dinh hien hrtnh cua Nhrt nude;

b)Tac gia cd nghia vu tuan thu cac phrtn cong cdng viec ciia chii bien,
dam bao trang thuc vrt lrtm viec khoa hgc doi vdi phln dugc phrtn cdng vilt,
dam bao thuc hien dung tiln do thdi gian, su dung ngdn ngu, van phong,...

thing nhlt chung cua tortn bd giao trinh, thuc hien bieu quyet theo da sd.

2.Quyln lgi:

a)Tac gia dugc hudng cac chi do nhuan but, ban quyln tac girt theo

quy dinh hien hrtnh cua Nhrt nude;

b)Tac gia dugc uu tien khai thac nhung trti lieu, co sd du lieu cac loai

cua co sd giao due dai hgc;

c)Tac girt dugc quyln gdp y vl clu trac, ndi dung cua cac phrtn khong
dugc phrtn cdng vilt trong giao trinh nhung phai turtn thu quyet dinh cua chu

bien hoac ddng chu bien.





Dieu 11. To chuc tham d|nh giao trinh

1.Hieu tradng quylt dinh thrtnh lap Hdi ddng thlm dinh giao trinh dl
tham dinh giao trinh.

2.Sd lugng thrtnh vien Hdi ddng thlm dinh giao trinh do Hieu tradng
quylt dinh, trong do cd 1 Chu tich Hdi ddng, 2 phan bien, 1 uy vien thu ky vrt
cac uy vien. Tham gia Hdi ddng thlm dinh giao trinh phai cd it nhlt 02 thrtnh

vien ngorti tradng, dai dien cho don vi su dung lao ddng.

3.Thrtnh viSn Hdi ddng thlm dinh phai lrt nhung ngudi cd chuyen mdn

phu hgp vdi hdi dung giao trinh, lrt cac nhrt khoa hgc cd trinh do chuyen mdn
cao, cd uy tin vrt kinh nghiem giang day dai hgc.

4.Hdi ddng thlm dinh td chuc thlm dinh vrt dl xuit vdi chii bien/ddng

chu bien hoac ca nhrtn cac nhrt khoa hgc tham gia bien soan giao trinh xem
^9^xet, chinh sua, hortn thien giao trinh. Hdi ddng cd the mdi mdt sd thrtnh vien

dai bilu ngorti Hdi ddng tham du phien hgp tham dinh.

5.Quy dinh vl td chuc vrt hoat ddng cua Hdi ddng thlm dinh giao trinh

do Hieu tradng quy dinh bang van ban.

Chuong III

LyA CHON VA DUYET GIAO TRINH

Dieu 12. To chuc lira chon, duyet giao trinh

Cac co sd giao due dai hgc khong du dieu kien td chuc bien soan giao
trinh thi Hieu tradng td chuc lira chgn, duyet giao trinh phu hgp vdi chuong
trinh trinh drto tao dl lrtm trti lieu giang day, hgc tap chinh thuc.

Dieu 13. Quy trinh lua chon, duyet giao trinh

1.Hdi ddng Khoa hgc-Brto tao Khoa db xuit danh muc cac giao trinh

cln dua vrto giang day, hgc tap theo chuong trinh drto tao de trinh Hieu tradng

xem xet, td chuc lira chgn giao trinh phu hgp vdi chuong trinh drto tao.

2.Hieu tradng thrtnh lap Hdi ddng lua chgn giao trinh, duyet danh muc
giao trinh dl dua vrto su dung chinh thuc trong nhrt tradng.

3.Can cu y kiln cita Hdi ddng lua chon giao trinh, Hieu tradng xem xet
vrt quylt dinh chgn giao trinh da lua chgn dl phuc vu giang day, hgc tap.

4.Hieu tradng cd trach nhiem xin phep chii bien, tap the tac gia hoac ca

nhan nhrt khoa hgc vrt co sd drto tao da bien soan giao trinh de dugc sir dung





giao trinh theo quy dinh ciia phap luat vl quyln tac gia vrt quyln sd huu tri
tue.

5. Hieu trudng quy dinh sd lugng thrtnh vidn hdi ddng vrt to chuc hoat
ddng cua Hdi ddng lua chgn giao trinh brtng van ban.

ChuongIV
KIEM TRA, KHEN THI/6NG, XLfLt VI PHAM

Dieul4.Kiemtra

Bd Giao due vrt Brto tao td chirc kiem tra trach nhiem ciia Thu tradng
co so giao due dai hgc ve cdng tac chi dao, td chirc bien soan, lira chgn, duyet

vrt tham dinh giao trinh ciia don vi theo quy dinh nrty.

Dieu 15. Khen thuong

Cac co sd giao due dai hgc, cac ca nhan thuc hien tot Thdng tu nrty, cd
>9rnhieu ddng gdp trong viec td chuc, tham gia bien soan, nang cao chat lugng

giao trinh dugc xet khen thudng theo quy dinh ciia luat thi dua, khen thudng.

Dieul6.Xulykhieunai

Trong qua trinh su dung giao trinh, nlu xay ra khilu nai vl ban quyen,

ndi dung khoa hgc thi Thii tradng co sd giao due dai hgc xem xet vrt xii ly
theo quy dinh hien hrtnh.

KT. B0 TRU0NG
THlfTRl/CJNG

Bui Van Ga








